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Ref.No. STTTE/STUT/2(8) /2023 / ¢ 7Y Reie - 2006/2023

CIRCULAR

As per prevailing practice, during the leave period of the HODs, the cars
attached to them are required to be handed over to the concerned Dy. HODs or in
his absence to the next level officer of the respective departments.

However, it has been reported that above procedure is not followed in some
of the departments.

In view of the above, all the HODs are kindly requested to hand over the
possession of their official vehicles during their leave/absence period to the
concerned subordinate officials, so that the vehicles are utilised optimally.

All HODs are requested to follow the above scrupulously.

This issues with the approval of Competent Authority.

(S.P” Mohan Kumar)
SECRETARY

To,
All HoD'’s




