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Rules and Guidelines for Students’ Internships
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Colleges and Universities must seek formal approval from Mormugao Port
Authority before planning Internship Programmes. Details with regard to the
purpose and period of Internship should be submitted for review. Request for
Internship Programmes to be made to Secretary, MPA through email :-
secretary@mptgoa.gov.in well in advance preferably two- to three months prior
to intended period.
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Request/ Application for internships to be made by the respective
College/University forwarding therewith Bonafide Certificate in respect of the
concerned student/s. No request will be entertained from the students without
supporting recommendation letter and Concerned Bonafide Certificate issued by
the College /University.
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Maximum two—three students from any respective College/University shall be
permitted for internship at a time.
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Before the commencement of the internship at Mormugao Port,

Colleges/Universities are required to conduct a pre-visit orientation for students,
emphasizing the importance of professionalism, discipline, and adherence to rules
during the Internship period at Mormugao Port.
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Entry charges are applicable to visit Port during the internship period as per tariff
decided by Mormugao Port Authority.
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Students must adhere to a specified dress code during their Internship period.
Students should wear descent/ formal clothing befitting office environment. The
students should carry their individual ID Cards during the visit to the Port.
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Students are expected to maintain a high level of discipline and respect
throughout the Internship period. Disruptive behaviour, including but not limited
to, loud noises, running, and inappropriate language, will not be tolerated and
such behaviour will likely to attract discontinuation of the internship period.
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Photography on sensitive locations of the Port will not be entertained.
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All students must adhere to safety regulations and guidelines provided by
Mormugao Port Authority.
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In the event of any untoward situation or unforeseen circumstances during the
Internship Period, Mormugao Port Authority will not bear the responsibility. The
sole responsibility will lie with the concerned college or university to address and
manage the situation appropriately.
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No transport, accommodation or any other allied facilities will be provided to the
students during the internship period. However Port dormitory facility is provided
to the students on payment basis as per the availability of the same. Therefore
there would be no financial implication to the Port in this regard. The Students
availing Port dormitory facility are required to strictly adhere to Guest house rules.
Violation of any rules will be viewed seriously.
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Students are expected to be punctual and adhere to the designated timings

/Office Working Hours for Internship training. Any absence/ delays must be
communicated in advance to the respective authorities.
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Students must adhere to strict confidentiality agreements and not disclose any
sensitive or confidential information related to Mormugao Port operations.
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Students should maintain open and respectful communication with supervisors
and respective Mentors/Guides. Report any issues or concerns promptly.
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Students should maintain proper internship schedule provided by MPA and attend
any training sessions or workshops organized by Mormugao Port for interns during

the course of Internships.
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Students are required to provide constructive feedback at the end of the
internship by submitting the report/project report pertaining to the
assignment/task completed during the course of internship to the Training Cell of
MPA. The Said report to be duly evaluated, assessed and signed by the concerned
Mentor/Guide from MPA before submission to the Training Cell of MPA.

Colleges/Universities should also collect feedback from students regarding their
experience.
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Internship Certificate will be issued to the respective student after successfully
completing the Internship Period and submitting the report / project report
pertaining to the assignment/task completed during the course of internship to
the Training Cell of MPA as prescribed above.
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Approval of the Internship programmes will be subject to the acceptance of the
above rules and guidelines which is to be conveyed by the concerned

College/University in advance through the Consent Form (enclosed as Annexure-
1) duly signed by the Authorised Official of College/University.




