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MORMUGAO PORT AUTHORITY
GENERAL ADMINISTRATION DEPARTMENT
Ref. No. GAD/PC-B/3(2)/2025/ 0U 52 : Date:2H- /01/2025

CIRCULAR

Sub: Permission for acquirine/disposal of immovable/movable prope

It has been observed that in spite of the clear instructions issued vide circular of even
ref. no. 52 dated 06™ April 2022, the employees, without the previous sanction of the
Prescribed Authority, are entering into transactions of acquiring/disposal of
immoveable/moveable property, and later on seek ex-post sanction for such transactions.
Also, employees without the previous sanction of the prescribed authority are obtaining loan
from the banks/financial institutions for various reasons.

2. As per the MPE (Conduct) Regulations, 1964, no employee shall, except the previous
knowledge of the prescribed authority, acquire or dispose of any immovable property by
lease, mortgage, purchase, sale, gift or otherwise, either in his own name or in the name of
any member of his family. Provided previous sanction of the prescribed authority shall be
obtained if such transaction is with a person having official dealing with him. Where an
employee enters into transaction in respect of moveable property either in his own name or
in the name of a member of his family, he shall, within one month from the date of such
transaction, report the same to the prescribed authority, if the value of such property exceeds
Rs. 20,000/- in case of Class I & II posts and Rs.15,000/- for Class I1I & IV posts provided
previous sanction of the prescribed authority shall be obtained if such transaction is with a
person having officially dealings or otherwise than through a regular or reputed dealer.
Regulation 13 ibid further provides that no employee shall lend or borrow or deposit money
as a principal or an agent with any person or firm or private company with whom he is likely
to have official dealings or otherwise place himself under any pecuniary obligation with
such person, firm or private company.

3. In accordance with the above regulations, all employees have to invariably obtain
previous permission/sanction of the prescribed authority for the following:

(1) To acquire/dispose of any immovable property by lease, mortgage, purchase,
sale, gift or otherwise, either in his own or in the name of any member of his
family.

(i) To enter into transaction in respect of moveable property either in his own
name or in the name of any member of his family, if its value exceed
prescribed limits and if the transaction is with a person having official dealing
with the employee or otherwise than through a regular or reputed dealer. In
other cases of moveable property, the employee have to report the transaction
to the prescribed authority within one month from the date of such
transaction.

(ili) To obtain loan from the banks/financial institutions/co-operative credit
societies etc. for any purpose.
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4. It is enjoined upon all the employees to sirictly comply with the above instructions
and avoid seeking post-facto approval. The formal request letter along with the prescribed
format duly filled-in should be submitted to the concerned HOD. Failure to comply with the
above instructions, will be viewed seriously and stern action, as per the rules, will be taken
against erring employee.

5. HODs are requested to give wide publicity to this circular amongst the employees
working under their administrative control.

This issues with the approval of the Competent Authority.

—SECRETARY (

To,
All HODs/MPA.

Copy to: 1) Chairperson’s table
2) Dy. Chairperson’s table.
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