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MORMUGAQO PORT AUTHORITY
GENERAL ADMINISTRATION DEPARTMENT

Ref.No.: GAD/PC-B/3(1)/2023/m136Y Date: 09/06/2023

OFFICE ORDER NO. 10/2023

Sub: Biometric Attendance System — regarding.

During the meeting held with the recognized unions on 25.05.2023, the
Chairperson has instructed that all Port employees/officers including officers at
the ievel of Dy. HODs and above should invariably register their attendance in
the Biometric Attendance System.

2. In view of the above, Clause no. 2 (iv) of Office Order No. 01/2023, Ref.
No. GAD/PC-B/3(1)/2023/2494 dated 13/01/2023 is deleted and replaced by the
following :-

“All officers/femployees including officers at the level of Dy. HODs
and above should invariably register their attendance as per the
scheduled timing in the Biometric Attendance System.”

3 All officers/femployees whenever they leave the office premises except for
lunch/dinner break, as specified to categories of employees, they shall register
their out and in timings in the Biometric Attendance System.

4. All Port officers/femployees shall strictly ensure that they maintain
punctuality while registering their day-to-day attendance in Biometric Attendance
System.

5. All other contents of the Office Order dated 13.01.2023 will remain
unchanged.

6. This Order shall come into force with effect from 15t June, 2023.
L. This issues with the approval of the competent authority.
5P Mohan Kumar)
SECRETARY
To,
All HODs/MPA.

c.c. to: 1. Chairperson’s table
2. Dy. Chairperson’s table
3. Dy. Commandant/CISF
4. The President, MPT Officers Association
5. The President, GPDE Union
8. The President, MP&RW Union




