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CIRCULAR

Sub : Encashment of Earned Leave.

Further to Circular/letter issued vide ref. no.FA/18/2017/237
dated 02.6.2017 & FA/Est.1(21)/2022/370 dated 24.11.2022, the
Competent Authority has approved payment of Earned Leave encashment
as follows :

a) Those Officers/Employeces whose Earned leave balance exceeds
the limit of 300 days in a calendar Year are allowed to encash
Earned Leave up to a maximum of 60 days.

b) Officers/Employees who are due to retire within the period of
next thirteen months would be entitled/allowed to encash 50 %
of their Earned Leave twice, but once in a calendar year.

c¢) Encashment of Earned Leave of 50 % is also allowed for the
purpose of Health, Education, Marriage, Purchase of House/flat,
Construction of House, Payment of Stamp duty/Registration fee
of Sale Deed and towards full repayment of Housing Loan.

Officers/ Employees desiring to encash their 50% Earned leave for
the purpose of Health, Education, Marriage, Purchase of House/flat &
Construction of House have to submit justification/proof alongwith the
carned Leave application.
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In respect of Payment of Stamp duty/Registration fee of Sale Deed
& full repayment of Housing Loan, proof is to be submitted within
15 days from the date of encashment. If in case evidence/proof is not
submitted within the prescribed time then the entire amount would have
to be refunded. If the amount is not refunded, then the employee would
not be eligible for any advances/withdrawals such as festival advance,
GPF withdrawal, etc. along with recovery from salary.
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All HODs.

c.c. to Chairperson’s table.

c.c.to Dy. Chairperson’s table.

cc. 1o Asst: Divector (EDE)EE 22 ... for uploading of circular.



