
 leave should be credited at the rate of 2½ days for each completed calendar month and the fraction of a day rounded to the

 manner said in the note 2 above
   Remarks column 37.
   time the half pay leave commences. Where a Government servant completes another year of service while on half pay leave the
   by making suitable additional entries and this should be taken into account while completing column 35.
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Date of Birth
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Date of Quasi Permanent / Permanent / Employment
LFkk;hor@LFkk;h fu;kstu [kdh rkjh

lsok [kfuo`fŸk@iathdj.k dh rkjh
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AND ON MEDICAL CERTIFICATE INCLUDING COMMUTED LEAVE & LEAVE NOT DUE
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Com leave without M.C. for
studies certified to be in public
intrest limited for 180 days
HPL converted into 90 days
Com leave in entire service
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Leave not due limited to 360 days in entire service
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From To 
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a
y
s

Other wise than on medical
certificate limited to 180

days
On Med. Certificate
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PARTICULARS OF LEAVE TRAVEL

fy xbZ NqÍh ;k=k fj;k;r

Block Year

lwfpr djsa fd D;k Hkkjr esa
dgh Hkh ,yVhlh vFkok 

,pVhlh ds fy, nkok fd;k gS
Indicate whether claim is 
forLTC anywhere in India 

or HTC

ml O;fDr dk uke ftUgksus NqÍh ;=k
fjk;k;r lqfo/kk yh gS

Name of Persons who have availed the claim

nkSjs dk LFkku

Place of Visit

CykWd oiZ

1 2 3 4



CONCESSION FACILITY AVAILED

lqfo/kk dk fooj.k

Period Sign. of the 
Attesting Officer

,yVhlh@,pVhlh ds fy,h xbZ 
NqÍh dk C;kSk

Details of Leave availed for 
LTC/HTC

CykWd oiZ

7 8From To From To

Remarks

lk{;kadu vf/kdkjh 
ds gLrk{kjfVIi.kh

ls rd ls rd
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