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Sr. No. Details

Left hand thumb impression of the empolyee 

Personal Details of employee

Particulars of Leave Availed

Record of Punishment or Censure or Rewards or Praise

Particulars of Dependants

Details of Nomination Forms

Particulars of Reimbursement of Spectacle

Particulars of Conveyance Advances Availed

Particulars of House Building Advances Availed

Leave Account

de la- fooj.k
Page Number

i`IB l[;k

deZpkjh ds ck;s gkFk ds vaxwBk Fkk ÅWaxyh dk fu’kku

deZpkjh dk oS;fDrd C;kSjk

osru] LFkkFkhdj.k] inksUufr vkfn dk fooj.k

yh xbZ NqÍhdk fooj.k

,yVhlh ys[kk

NqÍh ys[kk

fy, x, x`g&fuekZ.k vfxze dk fooj.k

izkIr fd, x, ogu vfxze dk fooj.k

p’es dh izfriwfrZ dk fooj.k

ukekadu QkeksZ dk C;kSjk

vfJrksa dk fooj.k

ltk ;k fuUnk vFkok iqjLdkj ;k iz’kalk dk fjdkMZ

vudef.kdk
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inuke

gLrk{kj

LohdkjdrkZ vf/kdkjh

lk{kh

fnukad

inuke

gLrk{kj

fnukad

deZpkjh ds ck;sa gkFk dk vaxwB rFkk mWaxyh dk fu’kku



foHkkx/;{k ds gLrkkj ¼fnukad lfgr½

uke ¼LiIV v{kjksa esa iwjk uke½

jkIVªh;r 

fuokl

laoxZ ¼LkkekU;@v-tkfr@v- tku tkfr@ vU; fiNMh tkfr½

firk dk uke ¼LiIV v{kjksa esa iwjk uke½

LFkk;h irk

x`g uxj

tUefrFkh

’kSf{kd ;ksX;rk

mapkbZ

oS;fDrd igpku fpUg

fu;qfDr dh rkjh[k

fu;qfDr ds le; inke

}kjk fu;qfDr

deZpkjh ds gLrkkj ¼fnukad lfgr½ vFkok vaxwBs fu’kk.k

lka{;fDr vf/kdkjh ds gLrk{kj ¼fnukad lfgr½  

lR;kiu dk vk/kkj crk,a

izR;sd ikap oiksa es bl i`IV dh izfofIV;ks dks uohuhd`r ;k iqu% lk{;kfdr djuh gksxh A   

vadksa esa

v{kjksa esa In words

fu;qfDr ds le;

lsok ds nkSjku ;fn dksbZ vfrfjDr f’k{kk izkIr dh gS  
Additional acquired service if any

1

2

3

4

5

6

7

8
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16



fVIi.kh%
Note:

dkye l[a;k ¼1½ ls ¼8½ rd dh izfofIV;ksa dks iwjk djus ds rRdky ckn igyh ckj dkyd ¼9½ es 

lsok iath dh gj izfofIV dk foHkkxkË;{k }kjk vFko muds }kjk fu;qä vf/kdkjh }kjk lk{;kadu fd;k
2. Every entry in the services book should invariably be attested by the head of the Department or

Other 
emoluments

classed as per

Name of Post

in dk uke
Scale of Pay

osrueku

D;k ewy in ij gS
;k LFkkukiUu vkSj
LFkk;h ;k vLFkk;h gS

;fn LFkkukiUu gS rks 
ewy in dh gSfl;r 

crk,

LFkkukiUu dk 
osru

osru ds ji es 
oxhZd`r vU;
ifjyfC/k;kW

q

osru LFkk;hdj.k] inks™kfr c<ksrjh

Sub Pay

ewy in dk 
osru

1 2 3 4 5 6 7



Date from which
present pay is drawn

fdl rkjh[k ls orZeku
osru izkIr dj jgs gs

Signature of
Empolyees

deZpkjh ds
gLrk{kj

lk{;kadu vf/kdkjh
ds vk|k{kj o rkjh[k 

Reason for such cesation
viz Increment, Promotion,
Transfers, Resignation,

Dismissal etc.

bl izdkj dh lekfIr ds dj.k
vFkkZr osruo`f) inks™fr] rcknyk

R;kxi=] cj[kkLrxh vkfn
lk{;kadu vf/kdkjh
ds vk|k{kj o rkjh[k 

dVkSrh vSj rcknys ds fooj.k

8 9 10 11 12 13

Date from which
present pay is 

ceases

fdl rkjh[k ls 
orZeku osru lekIr 

gksrk gS

deZpkjh ds gLrk{kj izkIr djsa vkSj ckn es izR;sd ikap oiZ ds ckn A

tkuk gS A
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